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Wevwastenansatuil guduliindnuilinnug anudilaiesiulusunsy
UssgnandrAgluauannssuaans duldun 1Usunsungu Microsoft Office laun Word,
Excel, PowerPoint kaz Access kaginAadANISAUAUTRYAANTAUNA LavaIU150a330
UfuRaulaase

FWANENTIANTOIUTING NINTALIN
2559
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d15U%Y
ni
AU n
a1500y A
a5URYNIN 3
S1UALLDUAVDITIUIV ol
unfl 1 wnAnReAulUsLNTIUSZENG 1
Usznmvadlusunsuussynd 1
nsseniusunsulssyns 3
nsdenldlusunsudssynd 4
LONEAITO19D4 5
WUUEniia 6
undl 2 Wswnsuuszananar (Microsoft Word) 7
d1uusznauYes Microsoft Word 7
Fuueusn 9 Aims3an 8
ANSASINIULDNENT 10
GELY 17
LONEAITO19D4 18
WUURNYR 18
unil 3 TUswnsudIns (Microsoft Excel) 19
d1uUsENoUVDY Microsoft Excel 19
Fuvausn 9 Amsidn 20
NS94 Microsoft Excel 22
GELL 25
ORGRFORNER 26
WUURANYR 26
‘U‘Vlﬁ 4 TUsunsuiaueau (Microsoft PowerPoint) 27
d@rulsznouves Microsoft PowerPoint 27

Juvause q N1A53IN 28



3 | @UIVIAUNTINAERNT

MsgaulusnsU Microsoft PowerPoint
GEY
LONA1TD198Y
WUUEniiR

undl 5 Tusunsugiudeya (Microsoft Access)
ﬂmm\lﬁﬁﬁugm%aﬂﬂmﬂw Microsoft Access
druusznauund Microsoft Access
FUUDUAN ﬁﬂaﬁ%’ﬂ
AstgeulusinId Microsoft Access
asu
LONA1T198Y
WUURNYR

unil 6 waliamsaudutoyamsauma
nsdudutayarieiulysd Google
wallansAumiuled Google Search
weafiadu q fiuraulslunisléivles Google Search
GEL
LONA1T198Y
WUUENiiR

UITUUNT

30
33
33
33
35
35
36
37
38
a2
a3
43
a5
a5
a7
50
53
54
54
55
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A15UN N

N
Al 1 wthaslusunsy Microsoft Word 7
Al 2 Suueu File 8
At 3 Suueu Home 8
AA 4 Suueu Insert 9
Al 5 Suuau Design 9
AWl 6 Suvau Page layout 9
A 7 Suuou Reference 9
A9l 8 Suueu Mailing 10
A7 9 SUUBU Review 10
Al 10 Suueu View 10
A A 11 wsnsnisivuavdae Salsiussiin 11
AT 12 MFInsivuRmWINTEaNY 12
A 13 weenssmuasmtienans 12
il 14 ﬁw&a%wgﬂuuu&faé’mm 12
Al 15 whenamsimungUuuuiasngs 12
AT 16 MEIUNINANTE1B4 13
Al 17 wihenaduiindeyaniséneds 13
A 18 MFIn1sUSuLAN1581984 14
Al 19 Adsaaussanynsusalulia 15
Al 20 Adsimuaguiuuiawnih 15
A 21 s sivuagUluuaInt 15
Al 22 fds Break 16
Al 23 fdanisvhansyslula 16
Wil 24 wﬁwhw%’uum'qﬂWiﬁy’amﬁuaqaﬁﬁmmummﬁmmi 17
Al 25 wienadenisnssunnanstiySnluda 17
At 26 wihluswnsa Microsoft Excel 19

AW 27 Suveu File 20
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A 28 Suteu Home

Al 29 Suuau Insert

Al 30 Suveu Page layout

A 31 SuUeu Formulas

Al 32 Suueu Data

A7 33 UL Review

Al 38 SUupY View

A 35 nienan1seAnIsToLa

Al 36 wiaelusunsu Microsoft PowerPoint
Al 37 Suveu File

A7 38 UL Home

AA 39 LU Insert

AWl 40 Suueu Desige

A7 41 Suueu Transitions

AW 42 Suueu Animations

Al 43 Suuau Side show

A7 44 UL Review

Al 45 Suuau View

A 46 BudunIsES UL LEYe

A 47 wthaelUsunsy Microsoft Access
AWl 48 Suveu File

A7 49 Suueu Home

A7 50 SuUeU Create

AT 51 SUUeu External data

AT 52 Suueu Database tools

Al 53 N38319MN519AL3 LB Design
AT 54 N15a$1IRNsae Application parts
Al 55 wihaeuansnansauudeya

Al 56 nthasuARINANIAUMTRaRlY Search tools
AWl 57 wansduduaInag type of food

A 58 NANISAUAUDINIA type +of food

20
21
21
21
21
22
22
24
27
28
29
29
29
29
30
30
30
30
31
36
37
37
37
38
38
39
a0
a6
a6
a8
a8
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AT 59 NANITEUAUIINATIT BIWITA?
AN 60 NANITAUAUIINAIIT BIUITATD - N
ANA 61 NANITAUALIINIEA DIUI5AN 4 AA

a N v =
AN 62 HANISEUANDINGG “D15ANT 4 AR
AN 63 NANITAUALIINANI VUUIBN

a AN v o 1 & P~
AN 64 NANITAUAUIINATIIT YUNIDN OR YUUNYU
AT 65 AFINTAUAUTUES

a v 8 v O
AT 66 MIABNTEUAUTUAS

a A v
ANA 67 NANITEUAUIIN ALY
A9 68 N5 IUles Google Search wnulASBIARALAY
AT 69 N1TLUaINIEINATS 9
AN 70 NTHUAIAIRUANART 9
ANA 71 ANSTIANURUNEVDIANENA

A9 72 nsdvsudeyalaeseusinuadld

a8
49
49
49
50
50
50
51
51
52
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vuanil 1 dayavaly

1. sWaLazTeseiv

SWEiY 4503101 Fo3u Aeufiumedilonuannssumand
2. IuniIein

3 (2-2-5) mihene
3. NaNgATUAUTTIANVBIIEAYN

3.1 NANgAS: MNgNIVRININEFaIUAFR

3.2 USEIANYR93183v: iinn3viaen

v a

4. 9191395 3URNYAUTIIVIATD1TINFU

¢ Y a

4.1 91915955 URAYRUTIBIVT 1 919158UTINTT AgIna

Y

4.2 97197159080U : HUBAINTIATIUTING NINTALTA BATUINIIUTII Naveunan (TA)

v kY 9
¥ ]

5. AMANMSANE/TUTNEIU
mansAnud 1 Unisdnen 2559 / $udit 3
6. snedvfidaaFouunnau (Pre-requisite) (813
aid]
7. sednfigaaiSoundouiu (Co-requisites) (81l
aid]
8. daufiiSeu
o4 Conference room 1 d1HATNEUINITY UNINTETIVA)AIUAGR
9. fuiidariwieusulsneazifeavassiviaieagn

Tunusuusswasidenaan 14 nsnQIAN 2559
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WU 2 IAUINRUYLALINQUTEENA
1. 9N IVUEVBITN8IYT

v o w

1.1 WeliindAnwiinnzanuduiiuasgny assaudludedauds wagddi
AMUEALY LA

1.2 WislinAnuniianmg anadila awsamiufindssendliuazysan
nsluanvimevnssueanslasgiamnyan

1.3 Wiglin@nwianunsafniinsizsiegnadussuy Ussgndlinnasuaiinue
Wlduitamldegnsgniouasivunza

1.4 Wislindnuldteyaaiauazinian lunsinseideyaldetnamunzan
2. InguszasAlunswau/Usuusenedn

Usuuguielvifidlomasaadosiuaufnuiveanaluladansaumna uaglv

a o

AsuansatinNsluussendldlusnuannssumansausng 9

waadl 3 dnuazuazn1saiiung

1. AN93UN8IIEIN

Anwlusunsuuszgnddng q Asndudensiausuavnssumans Tusunsy
Uszananad lUsunsuauwin JWsunsudnauesu Wsknsugiudeya dnufdsnisly
UM 9 luszuudumesiie sufuveianisdududoyaasaume

Study various applied program of computer software that are nessessary
for home economic field; word processor, calculating, presentation, database and
multi-purposes programs. Practice using internet service: web search and information
retrieval.

2. U Luanldsanian1sanen

- - UUR/au - .
U588 N1SEN AoULESY - ANSANEIAEAULDY
NIAFUIN/NTTHNITUY
30 ¥Ikug ADULASUMINAINY 30 Fakag 75914
APIN1SVBIUNAN®N
LANILIE
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919138KaeuUsEImausEUNvUATY an Tumshiduine sienduuaeseynna

ANUAUADINITVDIUNANWIDENUDE 3 TrluY/FodUn

= Y = v =
WUINN 4 NITWAIUINTITLIIUIVDIUNANY
1. AMUSIIN A3UFITU
1.1 AETIN 93055TFR WAL

[

1) famzenududiuasinny anunsouilededauds wazddurnudifey
1ot (M3)
1.2 J8Msaeu
1) faouussenouasaenunInAsssN 938555 Inauunisdaianssuile
duasuanuduiihuwasdauliunindnw
2) ffapuldunuuegsiin
3) faeuiauansalinwsunusssy a3ussslumsldreuinmedifien
UANNTTUANENT
4) HEoUNUMINENUNTO AT
5) UnAnwITguINg el wWifa uagvann1s wadasleu)un
1.3 JMsUseLiiung
1) freufinsannisdsuassmuiiuana madtuFou uagnisuss
NeAsEileuYeIIINg sy
2) faoudananginssy
3) fapufinnsannsiiausnanuiandiifuianszuiunslineuiames
onuAnnsuAmEnS vulugTUAMsTIY 13855
1) frpulseiliunasuiilaueumig
5) faouUszdiunanisasy
2. au3
2.1 muidedldiu
1) fiarwd erundlalundnnis wuafn noud wasidomaszddyve

A NEIVBINUANNTTUFERNS (K1)
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2) annsathanukarUszaunisalunyssendldluusunmadnnisiay
ITnannssumansiunsiaunilaymlaass (K3)
3) annsaysannisluavinannssueansuanuslumansdu « 7
Aendodldetnamnzan (Ka)
2.2 Bnsaeu
1) HA0UUITEEVANNIT WUIAR N8 waziilovmnansyddyrosseini
Aendesiuavnssumans
2) faeuldlusunsuuszandsng o iligdusaegns
3) HADUNDUVLNBITUNTBLATINY
4) UnFnwiseuing el wiifa wasvanns walasilieu)un
2.3 omsUsziliung
1) faoufinnsannmsiauenasuiiuansifiuiianisiinmg anudilaly
VANNIT WUIAA wazngef uUssenduazysannistuaviviannssuliegiamugay
2) ffapulsiliunanudilstouvsng
3) gaouUswLiiunan1saoy
3. Ninweneleyaun
3.1 Finuenelayanidosiamn
1) aunsolumsniiesesiesnauszuy Woduvndeiionss viesume
vostym wagtausuuananisunlulaegisadieassa (C1)
2) anansauszendlianuiaviinue munsoungel) winfn Uszaunisel
LLaz(%'hasim?iﬁﬂmmﬁfmmtﬁlmﬂmwﬂﬁasmgﬂéfaq uagianzay (C4)
3.2 F5n15aeu
1) fasuussensisnsAsiianziesradusyuy edumdeiiiands vie
Fumnuesliyn wavlausumssuAlufetesiuavnssumans
2) HaounpUnINENY
3) UnfAnwTeuing el WWIAn wagrannis Lidsaeilau]u
3.3 FMsUseiiiung
1) faouinsannsiiaussanuiandiifiuiisnsaninsgiogiadu
szuv Wlefumndeiiiants viedumguestiam uaziausuumamsudlaluavinannssy

Ipaganungay
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4.1 VinwranudusserinsyanaLay A URnYe U FD AN
1) #3nansseg LagsSuRnseunanulelazday (14)
4.2 F/nsaeu
1) ffaouusseneiuviruaiiientunsiiinasisas wazanusuRnTeUse
AULDIazdIAL
4.3 35n15Usziiiuna
1) faouiansarmginssuvestindnuiuandiifiuiansiiinasisas way
ANNIURAYDUADAULDILAZFIAL
5. finweN1IATIEBeRaaY n1sdeans waznsldmaluladansaumna
5.1 Wnwensiessidsien nsdeans waznisldmeluladansaunaiifos
WL

a o

1) ansalideyaaidmuavdiay Tunsinsenteyalaegamunzay
(Na)
5.2 F5msdeu
1) Hapuussengisnsidteyaadasinaziuay lunsinsgideya
2) gapuldlusunsuuszendsing q vhlvgdusiaegig
3) HAOUNDUNLBITUNTBLATINY
4) UnAnwiTeuing el wifa uaevann1s wnaeleu)un
5.3 35n15Useiliunag
1) faoufinnsannisiaussanuiiandifiuiamsldteyaainsuay
miay lunsinsgideyastamungay
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WU 5 WHUNISEIULAZN1TUTIEIUNE

1. HUN1TeU

fuan ida/seaziden I | AINTIUNTEBUNTEOY Keou
il SR foitld (i)
1| Yguilne 4 1. Swasdunveangdy | 1. 919156913158
o TUALBYAVDITILIN (uAe.3) U1ins1 AgIna
(1PB.3) 2. wnasUsenoumsidey | 2. 49
o WWININMTIANSITEUNTT 3. domsaoulagld A1ENS1A75E)
douuazinaNTvingiuu PowerPoint UTING INT
o M IUsEuRaNTey 4. uladinaln e
o unasdeyalsznoums 3. WU
Sous waneyna (TA)
wnAnuazudnnsiAeIiuns
Tnauiiuneslunuannssy
A1EnS
23 | unil 1 WsunsuUseanana 8 1. nansuseneunsitey | 1. g9
2. domsaoulagld AARTI5Y
PowerPoint UTTNG NINT
3. ¥eIUfURNI3 Lo
AOUTILADS 2. W9AIUIIN
4 | veaounsidlusunsy 4 1. vimaUURnns waneyna (TA)
Usgananam PUNIMDS
56 | unil 2 TUsunsuwon 8 1. lNansUsEnaunsisey
2. domsaoulagly
PowerPoint
3. o uFnIs
PUNIMDS
7 | vegeunsidlusunsuAIuan 4 1. ioslfuFnns
AN INDS
89 | unil 3 Waunaniiauey 8 1. tonansusEnaunIssey
2. domsaoulagld
PowerPoint
3. yReUfURNIS
AONNIADS




LONA1TUTENOUNITIIUIY ADUTIADINOINUAUNTTUANERS| ol

duansi Wada/518az1880 WY | NINTIUNIEPUNTEOY Koy
i tilug feilld (Fdh
10 | vaaeumsldlusunsuiaue 4 1. osUfumnis
N AaUNIRDS
11-12 | unil 4 Tusunsugiudeya 8 1. lonansusznaunIssey
2. domsaoulagld
PowerPoint
3. o] UFnIs
AaUNIMDS
13 | negeunsldlusunsy 4 1. osUfuknis
Futoya AOUNIADS
14 | yvii 5 medansAUAY 4 1. 1enasUsENoUNITHTeU
Yoyaansaume 2. domsaoulagld
PowerPoint
3. ¥eeUfURNI3
AN DS
15 | yegounsldinatinnis 4 | 1 viesflRnns
AuAUTBYANTAULNA neufiLog

2. wNuUMsUsEIsiuNansseus

v
U

a

2.1 ANUANSITY 385U
2.2 AUANY3

2.3 puvinwzynalaeyn

10%
25%
25%

2.4 AN BEANNFNRUSTENINUARALATANUTURATOU  10%

2.5 fuinue s lasedsiaey nsdedns wayled 30%
msUszidiuna Tszuudanaesivesmiinends sl
SEAUALUY (AZLUL) SELAUNANISISYY
90-100 A
85-89 B*
75-84 B
70-74 ct
60-69 C
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ITAUAZUUY (ASLUY) ITAUNANIIHIIY
55-59 D*
50-54 D
<50 F

wuaadl 6 ninensusznaunsiieunisaey
1. LONATSHAZAIINEN
_enansUszneunisieuneuiiumediiienuannssumans
qIURde.

o

2. nasuaztayadifny

3. nasuazdayauusii

Whatls.com. (2016, June 14). Computer glossary, computer term. Retrieved from
http://whatis.techtarget.com/search/query?g=application

ANIgTRUIA BFNEUNTNNS. (2551). ATaNI5199IU Microsoft PowerPoint 2007. NINNA:
aian loi.

s e, (2554). 59ugm5 & 99w uaz Macro & VBA Excel 2010. ngawma: TUsidu.

------------ . (2556). plloas s Web Site atuauysal. uunys: lefg.

———————————— (2509). gileasraiulmvimignues. ngamwa: TUsidu.

Sude draeq. (2554). Microsoft office atvauysal 2010, ngawm=: Tdagiadu.

------------ (2558). gillon1s1a7u Access 2013, ngawwe: idnguadu,

TaRu naun. (2553). ATULATauSaeTeanTia dae 3 TUsunsus Top Microsoft Office
<Excel-PowerPoint-Access>. NTINN: %Lﬁmqm%’u.

WUsUT 91804, (2555). 719N3IMRI8 Excel - Word - PowerPoint 2010 A3g/014aX.
ngaMNY: TidngLadu.

29500 Sunzsy. (2548). Taseiidnason sidenldseuuasauman NN Ty Tuaslusunsy
FuSagunmsiyuesasia nsdanw: s niAesiaansn 91, Fonldile 22
1guieu 2559 AN http://www.spu.ac.th/account/files/2012/07/93540-Tuse

3%.pdf
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I AeRad. (2556). peuitamesuazimaluladarsaumaiedy = introduction to
computer and information technology. Wedlual: WM INg1FEUMINIAINTUTY
W I nvngeding.

afien Asdnnna. (2554). giloiSyusias Ity Excel 2010 atuauysal Fanindadl 1)

wuny3: lofde.
w7 n1sUssiiuuazyIulTansAliunsveesnedu

1. nagnsn1sussiuysEanSnavasnevlagtinfnm
1.1 wuudssdiuonnsdlaetdnfnw
2. nagnsn1sUsTIuNSaRU
2.1 wuudsziiuenansdlastndnwm
2.2 foauouuganiinfnuidofuaanisdeuluusasdunin
2.3 HANSL38UVRITINANY
3. nMsUFulgeansaau
thwansUszdiuildannded 1 uay 2 inuiuusimsSeunsaou Tastnans
Useiliuuazdoiauouuy wufussnmsdanssunsaeuluadasely
4. MamudeunAsHIuNadugvivasindAnunlunein
4.1 fagnITUNMITNIUARY ATIIUTEEINNNSISEUIVRINAN¥IAINATLUUKANY
F19 9 UavAzluaauUaIenIA
4.2 S18UNANNTATIVADUADANT NTTUNTUSISANEAT
5. MIANTUAITNUNIULAZNITINUHUUTUUTIUSEENSHAYR T8
fidumsnugiionismuaeunadugviniuuiasgiusaniseudvesindnw

UNING S IUAFR
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uni 1

wuaRangInulUsunsuUTEENA

% [

TUsunsuuszens (application software %39 application program) susdwy

NapeuiwnesAtans Aldisenyardandinisiiaeuiamesarunsainaulaniuigly

(%
v

ABINTT UNATUTUINABUAIIT gondlas (software) WazA1I wounaLAd (application) 119

Qe

3 filaurludniemudlainduimildiGendadontu uilumansnsneuiinmes fik 3
finnuvnefunndneiu nanfe
gondurs nunads AvluildiFonTusunsusng q Aldufureufiomes
uariigUnsaiing q MAeates (Whatls.com, 2016) Feweniuasazil 2 dnwas Ao
1) sonduIIvu (system software) Ao gardafiiioududae
MR wnes TddmsumuaNnITIuYeIgIsaws waggneaNazaINluNIYineuy
Wnudls (353nd Tmafad, 2556) gondusszuuitouldtuneufiames Taun Windows,
Unix, Linuk dhnugensuidsyuuiifeuldfuaunsvinu (smart phone) léun 10S waz Android
2) wodwsUszend (application software) %38 lUsunsuussand
unedagniFendu 4 41 Waunsu vide ueundiatu fe Tusunsille 1 fignoonuuuanliinny
oedlaegrmilslnganny (Whatls.com, 2016)
ﬁqﬁ?ulﬁaw“mﬁaﬁm gonNAwls TUTLATH 30 wounatadu TuuTunves

Alfaumalulagansaumenily Juinvunefagenduisuseynd vielusunsuussendtiuies

(3

Uszinnvaaldsunsuuszand

TUsunsudseyndmhegosvoswendnng suussduszneuniavoanalulad
Aoufimes FsUsznause e1sauas vewdwas yranns Teya uaznszuumininy
nsldeuneufianes geduisilududdyiivialild Tnedlevhnisdalde
reuiined orduiTasiauludoduie sendiadssuu vdmndurenduadeu 9 o
eldrunugiu fefumnesuglidasendusildauluronfiunes Hu
1. 9eMiuI$55UU (system software) iluyaddsiidouliduddsdnsagy

a519%udnTusE U MImTNAeAIUANNITYINNIUYDIENTARIS LaswanfuIsou « Bnviady
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g1urgANaraInlun1siuLAglY vieasieTundndenilefie seuuUURnIg

Y

(operating system) #awdwisszuuiitenldiupauianeslutagiulaun Windows, Ubuntu,
Linux wananilfadigendauisseuudmivanisninu wu 10S Aldlugunsal iPhone, iPad

wag Android Mlglugunsaiau <

L2

2. gaawIsUszEnd (application software) Llugamdsnideul i lud1ds

diSaguiduiiedtu duihivilvneufamesanansashamsing q sufiglifeanis lidiesdu
msddeya Ussaianadeya dnnudeya wisuduswansmaliogluguiuusing 9 duin
gonAusUszgnainduuneenilu 2 Uszian fe

2.1 gordwriUssgnddmivmuitily Wugaddsiiiaunasatudeld
Tun1siauiuine 9 nedldendnle q Aawisadiluldiuauvesnueddsd gonduis

Uszgnasuuuuil gldavanunsausuudenisiaunglulysunsuladne ualdawnsawdle

Y

1Usnsula flegravesranalIsUuszanadnsuaunld tawn Microsoft Office, Adobe

]

A 4

Photoshop, Adobe Illustrator, SPSS, mau,:uLwihlsl,mmﬁmGi@%ﬁiamﬂﬂmmmﬁ@mﬁau’jw

aa a <

gnaseuinildlunisndndedaniivienineglunguiiiuiu

¢ ¢ ¢ o ) = o U oa v X A
2.2 #NALITUTEYNAFINIVNULNIZU LTUYAAETIATINTULINDNIT

[ v

uegslaegailslagianis wu lsunsudnnsuyd TUsunsuseuunge TUsunsudn

suifeudiae WWsunsuviesayndnlud® Judu Mallusunsuiignasnstuuiag laiaunse

Y& o

Uszgnaldlusmsing q 16 suglifsniufesdianug mnudemngianiznis Ssazamnse
Tulsunsunguillfognediuseansnm

Tsunauszgnifidegluras diinnnsussdisuansofivanuats maden
tunldaasdileddlunats q Jade 017 aruanunsavestusunsufisesfuaudesnisves
151 35nsTunislalusunsusnegregnasalddnsonguing anuaunsavesuranslueedng
fagldlsunsnuszgndiiu waganuanansnlunisdizenulusunsulvansaldauld
soiileg

1% s

d1msusiuannssuatans n1sldlusunsuussyndlunisiney asdvneidu

a wva

BaNALISUTTENAEMTUNUNIL tazgenlduisussenddmniuauanisiu Sagufifau

U

Iuudesfiny Sewus wazdonldlinneaududneninvetesinsuasusazynna
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nsiRenlusunsuyszena

TursasnsiaungensiLag (software development lift cycle : SDLC) 1ag
ﬁugm%ﬂszﬂaué’w 4 Sunoundn fe LAs1Z¥sTUU (system analysis) 8OALUUSTEUY
(system design) Wauwazfnfaszuy (system implement) kagdn393nE (system
maintanance) Mtilutumeumssonuuuszuy fimulsunsuaradsduuuvesiusunsy
Ingnanvarimnssuganiws lawuagu (version) vesenauashivaiengu laun

1. Alpha ifusuilléiZenlusunsuiiasstunareglutumeunsmaasuniely
farisensiuag Tusunsulufudavannsovhauldsedunil (e19azdliidosauysaiin)
donansviaeutusuiatedu srlinsianngendunidnadiuddnsmeuniiu Beta ponun

2. Build ulvsunsuguiitdsegluduneuntsimun Ssasiidofinnain
F1urunn viee1aisendoin Beta iuguiifiamvendurfmeunsliglilsndinanu
nanodld nguszasdviefiileliglildsnmaaounay Budusulunisdumdn (bug) vie
Foranarnvoslsunsy evwnldlunmsuiuusauiludely nénangldlimaassliudaoy
srnuramaiulifistanldnsy Wotlusuusuasiaunlsunsulviawysaiu n1s
v‘fmiuﬁlﬂulﬂmuLLmﬁmmﬁﬂ’muwawﬁLLQ%ﬁiﬁ;ﬂ%Lﬁu@uéﬂmﬂ (user-centered design :
UCD) Fefiaglaun 3U Beta 1, Beta 2 1usiu

3. RC (release candidate) TUsunsufuiasidusuiiinamaaeuuazudly
unsevideRananaitlvg) 9 lifiud Jadesligldmaniinanluldan Ssazdusugarinelu
Tursaunsimugeniwsiiy 9

4. RTM (refer to manufacturing) tfujuveslusunsuiinfeundnuas in
Fwihe wownslRSNURaRF oy Fadumndldifiuiisnusde RTM Raogludilady
nilsosdolusunsy dunnedvilusunsuduanysaiuds lifdefawatn wagndoulday
M8199U Microsoft Windows Vista 32/64bit Final RTM Build 6000

5. Demo LJuuvedlusunsufiiunszuIuATA1g 9 Auinlalusunsud
auysaliay wian15vi19u (function) ueegald visldlvldainuaiuisauisedisla
paoaly 1w fifwunszezialunisldiu Saazadronsiaulsunsusu Tral dufe Wy
TWsunsalildenlsvEuvuirinna uazanmmaansaas lnsvhlusndunisiiausue
TUsunsuvesdunudmine ifesnislvgniliassldsulusunsy mnfinnuianslaly

TUsN5U3992TN1590 W03 UTUMDUVBIBIANSHB LY
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6. Trial 1usuveslusunsuiauysel udiinnsdrfnszeznainisldau
WuREIiuIu Demo tagunfaglimaaesldusvunas 7 71 15 Tu 30 Ju wisemmuadnwu
adilun1sldeu ndsandudldoudesamedou udnimuneiausdninst (serial number)
wildBudusaulunadildoulusunsuld feivdngldamedoundn meviauusdn
voslsunsuiignUalfazannsaldauls

7. Shareware Wusuveslusunsuiinaaosld uazannsoldonldlubes «
winsvhauasdalaldouldasuiiomn Lwi?iqﬁﬁﬂﬁmﬁ’dﬂil,t,ﬂiumjmﬁ A9 Pop-up lawun
fazusnglidufuszes viounndfessorrananagldonld Waunsuludnvaed wn
fdaulaldernnuuasunnnisrhau desieduiiiodelusunsuiuauysal lnednvuzvos
TWsunsudssinnifiidnaradielsunsuiu Trial wury

8. Freeware (ujunediUsunsudlifldnuldng wifddesialuuiseds 1wy

=3 )

Tildauanzdiuyana lufiinguszasdlu@onndisg Wsunsudnvauzddiuniadunisin

' v
1 a

Hilevaslusunsuwasului Neiaudiesluiamgeniwisnauysaldusell ninsly

v o

UIUSUNTUWUU Freeware gldaissedslinn iilasnnenalinisusayaddalsunsulisaia

wmeduls ﬁaﬂ?uﬁaﬂi’fwu;ﬂ%mimsﬁau“aﬂ’15"3ﬁ]'ﬁsﬁmﬂ%wuiﬂil,l,ﬂimnrwLma'wifm 9
Indeneu

Tusunsuuszgndfifiegannine ansnsadensnldldaniiulesd msBouslvdnla
fednwaurvedlsunsuyssgnddnwaeang 4 azdrelinisdnduladenldlusunsud

Us2ANSAIN Wis1Es s uieiufly sasnaudaiaziindule

nsidanldlusunsuussena

saa [ L 1

aganTUuAiIlUsNsuUsTENANIn SR kagwewns Il uiie

Y
v

I o & 1 1 Y] a 1 ¥ v )
udwauain msdenldlusunsuse 9 waidy misiiansanlaggadulinisilusunsy
Uszgndunldiiodaaiunisyihausazatuayunisiiusnisnivsednsam daduluilosiu
PnAEN Y13 T UADINIIUAIIUADINITVDIDIANITHALAIIUFDINITVDIAULDY 8171 HBINS
o < 9 v 9 A Y cgf [ ¥ =
nueels Tandudldanuing uagasldomuuule Wensuanudseinisiugiudaaund 3

agyihnsidentilusunsudssend gadnasiansanandadenugiu (5san Jauuesy, 2548)

Town
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1. quUszannl visesImvedlusunsuuseend

2. eudrglunsiensiasnisdiun g

3. ANUANITNVRIBIANITNIE TR UlUSUNTUUTSEYNA

4. anugeennlunisiseuiuaznisidauy

5. msvgasnwnenanilusinsuan g

1 < I~ o 1 1a =
aglsfimunisidenldlusunsudssandla 9 Tunisvieu lidisusifiansaniie

n1stdaruednalaegranilsliadlaly wiadrsiiansanlufseurandndn 2-3 Ydrani
= | v & | ) =t
fepuaunsaveslusunsunazuaan sz udiunisvainislidlusunsudsegnadl
Liwuliueaneliindaymannismealdlusunsy nsUduasuyaaing v Ndwanssny

faanusaileslunisineu wazthlugenudevng msideleniavesesdnisiidula

#5d

9

o

LUsunsuUsEgnAlinudAYAUNITANTUIIUANNTTUANEANT WARIA1AYT
tnfinwdndudesiuazidila Tlameedinlusunsuszendfoasls TAszam nsldanudu

281915 nIUnAnwIRaNdanlHlUTHNSUNTANALTRNTDISUNITINGIY TNTEUIUNITIE9U

9

a a0 ~

| [ 4 I ! Ve =2 d‘ Y [ 3 U ¥
Pelaidudou dunaslidinwuaruinvilafiadym denldarenesdnisaunsoatduayuls

o

wavanvneAeausalsaulagniesmungvune
14 a
LDNE1ID14DY

Whatls.com. (2016, June 14). Computer glossary, computer term. Retrieved from
http://whatis.techtarget.com/search/query?g=application

25500 Sunzsy. (2548). TaseiidnasonsidenldseuuasaumanenTiyTuas lusunsy
Fusagunmstiyduesgsia nsdlanw: USn ninesiaanin $1in. Bonltidle 22
Tquigu 2559 910 http://www.spu.ac.th/account/files/2012/07/355040-TnUsly
3%.pdf

25ind Tnedad. (2556). peuitumesuazine luladarsaumeideswy = introduction to
computer and information technology. Wedlnsl: 41NN 1UNIPUIRINTUTIY

INe1ay IneusLYegl.
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LUURNYA

1. Wsunsuuszyns Feesls
2. A7 “ganiuds” “TWsnTu” wae “woundatu” danuwmilsuviseanuwansineiuy
ag3ls
3. TWsunsudsegnd TAUszLAM
4. MmsBonFesuvedlsunsuuszend foylsthe uardidnwarvedlusunsueeials
d,

5. Wn@nwAndnanunisalindulgmduinannisidenldivsunsudssenanilid szilu

2814bs
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uni 2

TUswnsuuszuianan (Microsoft Word)

(%

TUs1n5U Microsoft Word wulusunsudrnsuasiaenans vaiduenansinly

ANUY FOIIANNY V3BLENETTIA 9 Naansaasialamelusinsy Microsoft Word

dquUsznauvas Microsoft Word

Wiawdglusunsy Microsoft Word asiituinlaevinluszUszneulusme 3 daunis

191U Fan i 1) lown

- I=| & = Document 1 - Word 7 EH - & X
G HOME | INSERT  DESIGN  PAGELAYOUT — REFERENCES  MAILINGS  REVIEW  VIEW Bunpod Pijitkamnerd -
Cut - T . T O o i Find ~
- Calibri (Body) - |11 -| A" A" Aa = E#= 8 T | aasbcene asBbeede AaBbCe Assbcel AQBI assbeer assbeen | Reol (:)
Cop: | 2 Replace
Paste ©FormatPanter B 1 U ek X, X A-W-A- = 1=+ &« Hi- | TNormal | TNoSpac.. Headingl Heading2 Title Subtitle  Subtle Em... |+ 3 Select~
Clipboard [ Font [ Paragraph [ Styles m Editing ~
g 1 2 3 s s e S
Navigation St
Search document o~

HEADINGS ~ PAGES  RESULTS =

To get started, go ta the Home tab and apply
Heading styles to the headings in your
t.

& B -————+ 2%

PAGE10F1 OWORDS [ ENGLISH (UNITED STATES)

A9 1 miiaslusunsy Microsoft Word
wnoay O Wududaserugliviefisusiuaiodiosis q Mldlunisveu

3undn Suueu Ribbon Inesuuoudail 2 dnwae fe
1) Juveuund WuduueuiiegudBuiiuguidedelusunsuduniiold
1 lown File, Home, Insert, Design, Page layout, Reference, Mailing, Review gz View
2) Suveuaniza Wiuduveuiinunuaiediedes q fis1dy %ﬂ%ﬂiﬂﬂg

£ A o~ ° | | ] P & v
GUULM@Nﬂqimqqqiﬂquqajuqqu LYY Eﬂﬂ'ﬁ/\l f1519 NABIYBANY LUUAU
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nuneay @ Wuilssdunilsiiindiulu Microsoft Word tieauazaInaule

Tunsvhau Ineazduniiuguueaivinigldiudanidsinuedlu 3 dnvue Ao yuuesih

1399 YUUBIMUINTEATY KALULBDIHATNENITAUN

wneay @ \uiuingldldassnuonanseng 9
agalsimudIuUsEnaUYee Microsoft Word lall@diiiies 3 drumndniiwintu &4

finsvhaudu o Snunuefiazusngliiudieldiinnsvhauisitedludiueutiu 9

Juuaudg ¢ 1A3330

NAIINTLTMNIIUINUTUATH Microsoft Word e1fusuuaumig & Tun1ssausiu

wsaelenldlunisvineu lududasnnluidndusuveus q deseazideaseluil
1. Suvau File Wuesesitlenldlunisasraenanslud n1silaenals n1sdudin

NANN N1suUsllu Lazn13mAIaIg 9

Account

Options

A9 2 Suuau File
2. Suvau Home (WuipIesiiaifeaiu mavuesa (clipboard) fasnwes (font) A3

gt (paragraph) JULUUMENYS (style) wazn1sunby (editing)

G HOME | INSERT  DESIGN MAILINGS ~ REVIEW  VIEW

e Cut . - A i Find -
THSarabunNi- 16 [ A A Aa~- 2L T | assbccDc AaBbC, AaBbCc AsBbCcDe rew

vac Replace

F
- 2 A . - N fi -
B T U ~akex x° [A-%-4 SDU-H2  awdi+as. [ Ly Select -

Paste o
- ~ Format Painter
Font ]

PAGE LAYOUT REFERENCES

B,
£« - |SDU-Cont..| SDU-H1

Styles

F] Editing

[F]

Paragraph

Clipboard [F1
'

AN 3 SUUBU Home
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3. 5uueu Insert WuiaSeiiaineafiunisunsnnin (pages) 1514 (tables)
AnUsenav (illustrations) deaaulall (Online media) N15LEauTae (links) AIUAALTAY

(comments) Huarinunsza1e (header & footer) APNYINLAY (text) wardydnual

FILE HOME | INSERT  DESIGN ~ PAGELAYOUT  REFERENCES ~ MAILINGS  REVIEW  VIEW Bunpod Pijitke
D T Smarthnt il sore w E“] B, Hyperlink \J [ Header . [ QuickParts~ [ SignatureLine ~ 7T Equation
D B\ankpage O ¥l Chart X S | Bookmark [ Footer~ 4 WordArtw 52 Date & Time € Symbol =
Table P\:tures Onlma Shapes & \y apps - Wikipedia  Online Comment Text
* Page Break Picture: & Screenshot - O VY APP Video [ Cross-reference [) PageNumber~ oy~ “ DropCap-  [T]Object
Pages Tables lllustration Add-ins Media Links. Comment its Header & Footer Text Symbols

ANA 4 SUUBY Insert

4. 3uueu Design [uia3asdiaiNeliun1seenuuujuuuvesendls (document

formatting) Wuans11 (background)

FILE HOME INSERT DESIGN PAGE LAYOUT REFERENCES MAILINGS REVIEW VIEW Bunpod Pijitkamnerd

S - B -
TITLE Title TITLE Tide TITLE Title H E S Paragraph Spacing D @ D
Fonl [Sttfects Wal k. Pa Pa
e onl stermark g age
: * @ setas Defoult Color - Border
Document it Formatting Page Backgrol

AT 5 Suueu Design

5. 3UUBU Page layout LJulp3asilaineafunisdnlasessnaninnszane (page

setup) 80U (paragraph) LagnN15aIRULNETT (arrange)

FILE HOME IMSERT DESIGN PAGE LAYOUT REFEREMNCES MAILINGS REVIEW VIEW

@ p‘* IE = Breaks Indent Spacing [} [z Align-
B f0Line Numbers= 3= Left |0 s I: Before: |0 pt Lty Group

Margins Orientation  Size  Columns . " Position Wrap  Bring Send  Selection
- - - - be Hyphenation=  =#Right: |0" . ,.= = After |0 pt Text - Forward - Backward Pane Rotate

Arrange

R

a

Page Setup [Fl Paragraph

AT 6 SUUBU Page layout
6. 3UUBU Reference 1uladnsdiaineniun1svina1suey (table of contents)
N15v1197148971emi (footnotes) N1591989WALUTTUUNTY (citations & bibliography) 113

UT81800 (captions) wazn1511AT3%l (index)

FILE HOME INSERT DESIGN PAGE LAYOUT REFERENCES MAILINGS REVIEW VIEW
% By Add Text - ABl 7 Insert Endnote B =] Manage Sources . [ Insert Table of Figures D ) Insert Index

[ Update Table AE} Next Footnote ~ E@style: [aPA -~ Update Table Update Index
Table of Insert - Insert = " Insert Mark
Contents - Footnate (= Show Notes Citation - £y Bibliography - Caption [ Cross-reference Entry
Table of Contents Footnotes ] Citations & Bibliography Captions Index

AT 7 SUUDU Reference
7. Suueu Mailing 1uia3eadioifendunisasnsannung (create) n15a3199n
Medgu (start mail merge) Nsiiinuntoya (write & insert fields) N13ANAANS (preview

results) LAEN195IUIANUY (finish & merge)

FILE HOME INSERT DESIGMN PAGE LAYOUT REFERENCES MAILINGS REVIEW VIEW
: Rules
e B R
= 9.
=] i e i . . Match Fields . Find Recipient .
Envelopes Labels  Start Mail  Select Edit Highlight Address Greeting Insert Merge Preview - i Finish &
Merge = Recipients » Recipient List = Merge Fields  Block Line Field Update Labels | pecyits Check for Errors Merge

Create Start Mail Merge Write & Insert Fields Preview Results Finish



10 | @19 ANNTTUANERS

Al 8 Suueu Mailing

8. 3Uueu Review LHuladeailalAsaiunsfigatidnus (proofing) nsiasy
A9 (language) MUAALIU (comments) N5AAAILNITLALY (changes) NMsLUTsuIfia U
(compare) n1sdasfiutenans (protect) n1silswmiiouuinni (ink) wasnisidenlesluss

TUswnsu OneNote

FILE HOME  INSERT ~ DESIGN  PAGELAYOUT  REFERENCES ~ MAILINGS  REVIEW = VIEW Bunpod Pijitkeamnerd ~ i
ABC = ABC Y E 4 Ink Commen it = [/ simple Markup &
v BB i AT L2 = =

[E Show Markup ~

] Previous D 75 %jﬁ,

1 Next

Spelling & Define Thesaurus Word  Translate Language ~ New Show Track Accept Reject a Compare Restrict  Stat  Linked

Grammar Count - - Commen it Comments Changes - [2] Reviewing Pane ~ - Editing Inking  Notes
Proofing Language Comment ts Tracking n Changes Compare Protect Ink  OneNote

AT 9 Suuau Review
9. 3uvau View \lwasoadiaiiefuyuueauonals (views) n1suanaasosie

(show) N159818 (zoom) ANSERUNLIFI9NITVNI9IU (windows) haznN1SReulUSwASULASY

(macros)
FILE HOME INSERT DESIGN PAGE LAYOUT REFEREMNCES MAILINGS REVIEW VIEW
| = |:| m| [E outline [+ Ruler Q I:E) E One Page rﬂ E D ED'-] D
X % [= Draft Gridlines e HE Multiple Pages | K
Read = Print  Web . Zoom 100% R MNew Arrange Split Switch Macros
Made Layout Layout | Mavigation Pane ‘B Page Width Window Al Windows ~ -

Views Show Zoom Window Macros

AN 10 Suuau View

TUsun3u Microsoft Word S3uusuifuiliiusiusinissdisdionisvineusi q

< o % 1

Fadimsdangulildnulaazain mnseuiwazanunsasenldiniaadens 4 nuvsuiilieg

S

Tatiu Aagvinlinisasrsauenansanuisavinauleog195ats) Useudaian wazaiusnms

ﬁﬂﬁlﬂWW%aﬂiﬂiLLﬂﬁﬂJ Microsoft Word a@ﬂllﬂﬁﬁ]ﬁhﬂlﬂﬂll']&l
AN5A5199ULBNENS

N15851997ULENA5 U Microsoft Word Himaliasiig & 11niie F9aiunsaiiu

[

Uszgndasnsanuenansifiaunmla lnganizeidvinsniden vualusivasideaunnung

Y

= < dy % [ 1 dy
JnAnwasnsuiulosiu aasalud

1. msmuuaakiussia
Lussimdugunsaleghandsniianudndulunisadenuenans msziu
Peln1sdnmumuanng o vesenansivaisey anedsldlunisyhauswduuiume 35S

[

AMuuaAlgUssin Jeall
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1.1 nsahdalusunsuiuuudalaiilfiussin 1lufisuveu View - ¥
m‘%'awmagﬂﬁﬂim M Ruler
1.2 nsdiillffussimusmetalinsmuaudesnis fAsnswasudsl
1) TUi3uueu File - Options - Advance - Display

2) eNnulYIANAeINIS AAN OK

Word Options ? x
p— Field shading: |When selected| - ~
Diacritics
Display
o [ Use this coler for diacritics -
Proofing
[] Use draft font in Draft and Outline views
save Name: | Courier New
Language Size |10
Advanced [ Usefonts that are stored on the printer

Eont Substitution. ..

[ Expand all headings when opening a document

Add-Ins Display

Trust Cents
fust Center Show this number of Recent Documents: 25

[ Quickly access this number of Recent Documents: |4
Show this number of unpinned Recent Folders: |5

Show measurements in units of: Inches “

Style area pane width in Draft and Outline views: i)

[ Show pixelsfor HTML features Centimeters
Millimeters

Show shortcut keys in ScreenTips Points

Show horizontal scroll bar Picas

Shaw vertical scroll bar

Shew vertical ruler in Print Layout view

O Optimize character pesitioning for layout rather than readability
[ Disable hardware graphics acceleration

Update decument content while dragging

Use subpixel positioning to smooth fonts on screen v
< >
Concl

A 11 wihensmsiviusmteSaldussiia
2. NMSAMUARMTNLENENS (Margins)
uenasTadsTureuiazesdnig mieau Shidermunlunisdanis
lonans ieliiAnAuansey Wussifounuuuny Fstuneuusniduvheuenas sududos
SmupAmtenansidenou Tnefldunouselud

1) AANIUUBU Page layout - Margins - Custom margin

FILE HOME INSERT DESIGN PAGE LAYOUT

@ DE"" IE % ' Breaks - Indent
B A HLine Numbers~ 3= Le
Margins Orientation Size Columns

Custom Margins

o - - . b¥ Hyphenation~  Z&Ri
Normal = "
Top: 1" Bottom: 1" L
Left: 1" Right 1"

-
Bottom: 0.53"
Right: 0.3"
Moderate
Top: 1" Bottom: 1"
Left: 0.75" Right: 0.75"
w
Wide
Top: 1" Bottom: 1"
Left: 2" Right: 2
Mirrored
Top: 1" Bottom: 1"
Inside:  1.25" Outside: 1"
w

Custom Margins...
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AN 12 ANEINNISANAUAANNUINTE A

2) SPUBUINYDINTLBNATTNABINIT 817 VBUUU (top) Vaudy (left) vau

a14 (bottom) wag YoUVI (right) WefvuaEsaual man OK

Page Setup 7 <
ut

Bottom: 1

Qutside: 1

Gutter posit Left

argins |~

Preview
Applyto: | This section -
Set As Default e

AT 13 e UARATLeNENS
3. N983193UUUUABNYS
sduuusdnusifundesdefidagliaunsauuiudsudidnuniuiim
Sunldognasina deiulsransamlunisadrsnuenans fduneudsl

1) lUiisuueu Home - Style

FILE HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW

e P — A
N THSarabun M- [16 ~ A" &7 Aa- fe T - © =3 T aaBeCeDc AaBbC AaBbCe ABhCcDi
Paste - AL ar L A . . L. - Cont.. ] e _
 Format Painter B I U ~akex, x A v A £ = Ly - SDU-Cont. SDU-H1 SDU-H. EaUVEYE
Clipboard i) Font ) Paragraph
. Lot & P
Navigation M&

AWM 14 MFETIFURUUAIBNYS

2) Aandauvee - 1@ean Create a style l@an Modify

3) MMUAFURUUMENYINNABINTS AGN OK

Create New Style from Formatting ? x
Praperties

Name: stylet

Style type: Linked (paragraph and character) v
Style based on: 13 SDU-Content v
Style for following paragraphi | T Stylet ~
Formatting

THsarabun New [v][16[v]| B I U Automatic ||| Complex v

= = = = |2l = = | 1= =| & =
Sl===|[=l==|12 2| € =

Style: Show in the Styles gallery
Based on: SDU-Cantent

Add o the Styles gallery [] Automatically update
@ Only in this document () New documents based on this template

Format - oK

AWM 15 NEEensIMUATULUUAISNYS
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4) tdesnsiideyaladuiiteluansdyliimunludiuves Style based

on \Ju Heading 1, 2, 3 ... Mu&6U

4. NIUNINN1TE98
v a & a ! i & A o a L= v v
n1591vdnludevsueniunveailomNiinannuulAnvsenann1s Ve
lagUnAanvIvImuyvemanskagdenuans aziaenld3uuuun1s91989uuy APA

(American Psychological Association) waignunsaidentyzuuuunisenadedulauiednu
TJunounsldeansda el

1) lﬂﬁ%‘uuau References - Insert Citation - Add new source

T REFERENCES MAILINGS REVIEW VIEW

B ) Manage Sources B [ Insert Table of Figures 1[
F3style aPa - Update Table
Insert Insert %
Citation - £ Bibliography = Caption [ Cross-reference g
Whatls.com
Computer glossary, computer term, (2016)

50 RS
Taspitiinasannisaldsmnmsann sy fuasilsensagag
viansiyduagsia nsddne: vSEv widaddaasn 31, (2548)
s dmddail
aaufiaafuasnaTulalasawnadacdy = Introduction to
computer and information technology, (2556)

L Add New Source...

[#% Add New Placeholder..

a' o o Y a
AN 16 AFILNTNNITDINDY

Create Source ? X
Type of Source v Language |Default v
Bibliography Fields for APA
Author Edit
[ corporate Author

Title

Year

City

Publisher

D Show All Bibliography Fields
Tag name

Flaceholder2 e

Al 17 niwstufindeyaniséneda
2) BonnmunsiauatoyaremnenIaAUAIY 4
3) HaNFURUUNTNYINTATEUNA
4) Juninteyanisensdelvinsudau adn OK

newg - Mndnstuiindeyanisonsdailia desvihnisusuuning lagldding

AFNTISIBNTONBIUY - AFN I \don Edit source - USuuitayanisenedalvignaes
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P o
YENE3D
[ Edit Citation (
Edit Source |
Convert citation to static text

™! Update Citations and Bibliography

MNFBINITLRNTBYALAUNNTNE198 aunsavilalaelddndadng

somstraded - dn [ - @on ear citation - Ly UBYaIaINUNNNBS - AGN OK

1 [+ Edit Citation o

Edit Source

Convert citation to static text kb

™! Update Citations and Bibliography
AN 18 AEINISUSULANITDN9D4
5. MFIUTTUIUNTUIALULIR

ussanynsuludnisznauludiinevesenars Fainisvirnuduiiiesn
INNITUNINNTBNBY TS

1) lU#i3uueu References - Bibliography - Insert Bibliography

@ ) Manage Sources E £} Insert Table of Figures ¥ EX

v
EZstyle (aPa - [ Update Table [l
Insert ,E ty Insert " Mark
Citation - £ [y Bibliography - Caption [l Cross-reference Entry
Citatic Built-In
E Bibliography
Bibliography

Chen, J. (2003). Citations and References. New York: Contoso Press
¥iaas, J. (2005). Creating o Formal Publicotion. Boston: Proseware, Inc
Kramer, 1. D. (2006). How to Wite Bibliographies. Chicage: Adventura Works Press.
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1= Breaks + Indent Spacing
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Page
Mark the point at which one page ends
and the next page begins.

-
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Column
Indicate that the text following the column
break will begin in the next celumn,

Text Wrapping
Separate text around objects on web
pages, such as caption text from body text.

Section Breaks

Next Page
Insert a section break and start the new
section on the next page.

-

BE BE 0 Bl

Continuous
Insert a section break and start the new
section on the same page.

Even Page
Insert a section break and start the new
section on the next even-numbered page.

0Odd Page
Insert a section break and start the new
section on the next odd-numbered page.

AINA 22 ANde Break
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sVl
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Table of Contents
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‘Table of Contents
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[Z More Tables of Contents from Office.com
[E) Custom Table of Contents...

X Remove Table of Contents
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Table of Contents ? x

index | Tabie of Contents  Table of Figures

Print Preyiew Web Preview

Heading 1 1|~ | |Heading 1 ~
PHD-H1 1 PHD-HL
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Tap leader: ~
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Formats: Fromtemplate | v

Show levels: |3

Options... Modify.
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Update Table of Contents ? *

Word is updating the table of contents. Select one
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(C) Update entire table
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* Format Painter 4 Bl Merge & Certer $ 7 Fomatting - Table~ Styles- - - - & Clear - Filter - Select -
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1
2
3
4
5
: @
7 —1
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Sheeti ®
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4. 3uvuau Page layout Wuiasasdiaineriun1sdanisgukuy (themes) n13A
AMUILENETT (page setup) N1IAINUATUIA (scale to fit) AILEDNAIN (sheet option) way
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